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This NURSING SERVICE AGREEMENT (the “AGREEMENT”), is made on this 20th day of August in the year 
2021 (the “EFFECTIVE DATE”) by and between CLARINDA REGIONAL HEALTH CENTER (the “HOSPITAL”) 
and CLARINDA COMMUNITY SCHOOL DISTRICT (the “SCHOOL”). 

 

WITNESSETH: 

WHEREAS, SCHOOL has a need for qualified professional nursing services; and 
 

WHEREAS, HOSPITAL employs qualified nurses and support staff ("Nurses"); and 

 
WHEREAS, the parties desire to enter into this AGREEMENT whereby HOSPITAL will provide certain 

professional nursing services to SCHOOL on the terms and conditions contained in this Agreement. 

 
NOW THEREFORE, in consideration of the promises and mutual covenants contained herein, the 

parties agree as follows. 

 
ARTICLE I 

NATURE OF ARRANGEMENT 
 

1.1.  HOSPITAL shall provide SCHOOL with professional nursing services on an as needed basis. 

Professional Nursing Services are defined in Schedule A attached hereto and incorporated 

herein. Services will be available Monday through Friday between the hours of 07:30 a.m. and 16:00 

p.m. and at such other hours as are mutually agreed to between SCHOOL and HOSPITAL to meet the 

needs of students and staff. Services will not be available on weekends or recognized holidays unless 

mutually agreed to by the parties. Such recognized holidays currently include: New Year's Day, 

Memorial Day, July 4th, Labor Day, Thanksgiving Day, and Christmas Day. SCHOOL and HOSPITAL will 

cooperate in developing a mutually agreeable schedule of times and dates SCHOOL requires Services 

outside of the school year calendar. 

 
ARTICLE II 

DUTIES AND OBLIGATIONS OF SCHOOL 

 
 2.1  Services.  All Services provided by HOSPITAL pursuant to this Agreement and defined in 

Schedule A attached hereto and incorporated herein, shall be provided by or under the direction of 

a qualified Registered Nurse(s) (“RN(s)”) employed with HOSPITAL. RN(s) shall be an individual who 

meets the minimum qualifications set for in the job description defined in Schedule B attached 

hereto and incorporated herein. All Services rendered by HOSPITAL through its RN(s) shall be in 

accordance with the job duties as listed in Schedule B attached hereto and incorporated herein 

(“Services”). In addition, HOSPITAL shall provide Services in accordance with each client's care plan 

and consult with SCHOOL as necessary regarding the development and implementation of the client's 

care plan, as it relates to the Services or care affected by such Services. Nurses will abide by SCHOOL's 

policies, procedures, rules and regulations while providing Services for SCHOOL. 

 

 2.2.  Statement of Qualifications.  HOSPITAL shall submit to SCHOOL a statement of the 
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qualifications including a copy of current or renewed licenses/registrations, and experience of each 

RN(s) performing Services on behalf of HOSPITAL. SCHOOL shall have the right to disapprove of any 

RN(s) who is to render Services on behalf of HOSPITAL, and to request that HOSPITAL replace such 

RN(s) within a reasonable time when performing Services under this Agreement. HOSPITAL shall use 

its best efforts in promptly responding to such requests. 

 

 2.3.  Medical Records.  HOSPITAL shall maintain a complete and timely student health record 

on all students relating to all Services provided to the student. All student records will be maintained 

in accordance with state and Federal confidentiality requirements. HOSPITAL shall forward copies of 

all records regarding the provision of Services to a student, to the SCHOOL in a timely manner. 

 

 2.4.  Confidential Patient Information.  HOSPITAL shall insure that all RN(s) providing Services 

shall maintain the confidentiality and privacy of SCHOOL's students including their protected health 

information under applicable state and Federal laws including without limitation the Family Educations 

Rights and Privacy Act (FERPA) and if applicable the Health Insurance Portability and Accountability Act of 

1996 ("HIPAA"). In the event HOSPITAL is determined to be a Business Associate of SCHOOL under 

HIPAA, HOSPITAL agrees to enter into a written Business Associate Agreement in a form acceptable 

to both HOSPITAL and SCHOOL. 

 

ARTICLE III 

DUTIES AND OBLIGATIONS OF SCHOOL 
 

 3.1.  Record Maintenance.  Subject to HOSPITAL's obligations in Section 2.3, HOSPITAL shall 

have primary responsibility for maintaining all student health records, including coordinating the 

transmittal of information required by HOSPITAL for orderly and efficient delivery of Services and 

applicable administrative transactions. 

 

 3.2.  Space and Equipment.  All Services performed under this Agreement will be performed 

in space owned, operated and maintained by SCHOOL. SCHOOL shall be solely responsible for all 

trash collection and hazardous waste removal, local phone service, electricity and other utilities, 

sewage, and adequate parking for Nurses. SCHOOL shall also be responsible, at its expense, for 

providing wheelchairs, equipment, client care supplies and devices required by students for Services 

provided by HOSPITAL. 

 

 3.4.  Non-Solicitation.  SCHOOL agrees that during the term of this Agreement, and for six (6) 

months thereafter, it will not employ or contract with any Nurse who has provided Services under 

this Agreement. SCHOOL agrees that any breach of this Section would cause irreparable damage to 

HOSPITAL without an adequate remedy at law. In the event of a breach or threatened breach by 

SCHOOL of this Section, HOSPITAL shall be entitled to seek all remedies available to it under law or 

equity including without limitation a temporary or permanent injunction/restraining order without 

bond enjoining or restraining SCHOOL from employing or contracting with the Nurse. In the event 

Hospital pursues legal action to enforce this agreement including but not limited to section 3.4 if a 

court determines that Hospital is entitled to any form of remedy including but not limited to 

injunction/restraining order Hospital is further entitled to recover all costs and attorney fees related 
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to its action to enforce the terms of this agreement. 

 

ARTICLE IV 

COMPENSATION 

 

 4.2.  Compensation to HOSPITAL.  As compensation for Services provided under this 

Agreement, SCHOOL shall pay HOSPITAL according to the fee schedule set forth in Schedule A, 

attached hereto and incorporated herein. SCHOOL shall not be responsible for any 

compensation to RN(s) or other staff providing Services hereunder. HOSPITAL will provide 

SCHOOL with a monthly invoice detailing the Services provided during the previous month no 

later than the fifteenth (15th) day of the following month. SCHOOL agrees to pay HOSPITAL all 

fees due no later than thirty (30) days from the date of the invoice. All fees owed to HOSPITAL 

by SCHOOL that are not paid when due shall bear interest at the rate of one and one-half (1½%) 

percent per month or the maximum rate allowed by law. 

 

ARTICLE V 

TERM OF AGREEMENT 
 

 5.1.  Term.  The term of this Agreement shall commence as of the Effective Date and shall 

continue in full force and effect for an initial term of one (1) year ("Initial Term").  

 

 5.2.  Termination. 

 

 (a)  Without Cause.  This Agreement may be terminated for any reason whatsoever by 

either party upon thirty (30) days prior written notice, in accordance with Section 11.3 of this 

Agreement. 

 

 (b)  With Cause.  Either party may terminate this Agreement "for cause" before the 

expiration of the Term; provided, however, the termination shall be effective thirty (30) days 

following delivery of Notice to the other party in accordance with Section 11.3 specifying the 

violation, unless such violation is cured to the satisfaction of the party giving Notice prior to such 

time. For purposes of this Agreement, "for cause" shall mean a material breach of any term or 

condition of this Agreement. 

 

(c)  Immediate Termination.  Either party shall have the right at any time during the term 

hereof to terminate this Agreement immediately upon the occurrence of any one of the 

following events: 

 (i)  The other party fails to be covered by adequate insurance coverage as required 

by Section Article VI of this Agreement. 

 (ii)  The other party engages in fraudulent or dishonest practices or other 

misconduct in the rendering of Services under this Agreement. 

 (iii)  HOSPITAL no longer employs qualified RN(s) available to perform Services 

hereunder. 
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 (d)  Mutual Termination.  This Agreement may be terminated at any time upon the mutual 

written agreement of the parties. 

 

ARTICLE VI 

INSURANCE 

 

 6.1  HOSPITAL shall maintain statutory workers compensation insurance and general and 

professional liability insurance coverage insuring against liability for the acts or omissions of its 

employees, agents, officers, or servants under this Agreement in the amount of at least one 

million dollars ($1,000,000.00) annual aggregate per occurrence. 

 
 6.2  SCHOOL shall maintain statutory workers compensation insurance and general and 

professional liability insurance coverage insuring against liability for the acts or omissions of its 

employees, agents, officers, or servants under this Agreement in an amount of at least one million 

dollars ($1,000,000.00). 

 
 6.3  Upon request, a party shall provide documentation evidencing the required insurance 

coverage to the other party. 

 

ARTICLE VII 

EXCLUDED PROVIDER AND INDEMNIFICATION 

 
 7.1  Each party represents and warrants that it is not now and at no time has it been 

excluded from participation in any state or federally funded health care program, including 

Medicare and Medicaid (collectively referred to as a "governmental health care program"). 

Each party agrees to immediately notify the other party of any threatened, proposed, or actual 

exclusion of it from participation in any governmental health care program. In the event a party 

is excluded from participation in any governmental health care program during the term of this 

Agreement, or if at any time after the effective date of this Agreement it is determined that it is 

in breach of this Section, this Agreement shall, as of the effective date of such exclusion or 

breach, automatically terminate. 

 

 7.2  The breaching party shall indemnify and hold harmless the other party against all actions, 

claims, demands and liabilities, and against all loss, damage, costs and expenses, including 

reasonable attorneys' fees, arising directly or indirectly, out of any violation of Section 7.1 of this 

Agreement by the breaching party, or due to its exclusion from a governmental health care program 

out of an actual or alleged injury to a person or to property as a result of the negligent or intentional 

act or omission of the party, or any of its employees,  or agents providing the Services under this 

Agreement, in connection with its obligations under this Agreement, except to the extent any such 

loss, damage, costs and expenses were caused by the negligent or intentional act or omission of the 

other party, its officers, employees or agents or covered by applicable insurance. 
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ARTICLE VIII 

RELATIONSHIP OF PARTIES 
 

 8.1  Independent Parties.  This Agreement is an independent contract between SCHOOL and 

HOSPITAL. Neither party shall be construed in any manner whatsoever to be an employee or agent 

of the other, nor shall this Agreement be construed as a contract of employment or agency. Nothing 

in this Agreement shall be construed as limiting or restricting in any manner HOSPITAL's right to 

render the same or similar services as those covered by this Agreement to other individuals and 

entities, including but not limited to other acute care facilities. Nothing in this Agreement shall be 

construed as limiting or restricting in any manner SCHOOL's right to obtain the same or similar 

services as those by HOSPITAL pursuant to this Agreement from other individuals or entities. 

 

 8.2  No Obligation to Refer.  No provisions of this Agreement are intended to directly, 

indirectly, covertly or overtly, require or solicit referral of patients in any way, regardless of payor 

source. 

 

ARTICLE IX 

ACCESS TO RECORDS 

 
 9.1  To the extent applicable, until the expiration of four (4) years after the furnishing of 

services pursuant to this Agreement, HOSPITAL agrees to make available, upon receipt of written 

request, in accordance with Section 11.3 of this Agreement, from the Secretary of Health and Human 

Services or the U.S. Comptroller General or any of their duly authorized representatives, or any duly 

authorized state agency, this Agreement, and books, documents, and records of HOSPITAL that are 

necessary to certify the extent of costs incurred by SCHOOL under this Agreement. This Agreement 

shall not be construed to permit access to books, records and documents deemed confidential under 

any evidentiary privileges including, but not limited to, the attorney-client, doctor-patient or 

accountant-client privileges. 

 

  

ARTICLE X 

NONDISCRIMINATION 

 
 10.1  HOSPITAL agrees that no person will be denied the benefits of or be otherwise subjected 

to discrimination under any program or activity provided by HOSPITAL on the grounds of age, race, 

sex/gender identity, color, religion, handicap, marital status or national origin. 

 

ARTICLE XI 

MISCELLANEOUS 

 

11.1  Waiver.  Neither the failure nor any delay on the part of any party to exercise any right, 

remedy, power of privilege ("Right") under this Agreement shall operate as a waiver thereof, nor 

shall any single or partial exercise of any Right preclude any other or further exercise of the same or 

any other Right, nor shall any waiver of any Right with respect to any occurrence be construed as a 
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waiver of such Right with respect to any other occurrence. No waiver shall be effective unless it is in 

writing and is signed by the party asserted to have granted such waiver. 

 

11.2  Controlling Law.  This Agreement and all questions relating to its validity, interpretation, 

performance and enforcement, shall be governed by and construed in accordance with the laws of 

Iowa. 

 

11.3  Notices.  All notices, requests, demands and other communications required or 

permitted under this Agreement shall be in writing and shall be deemed to have been duly given, 

made and received upon actual receipt of registered or certified mail, postage prepaid, return receipt 

requested, addressed as set forth below: 

 

If to SCHOOL:    Clarinda Community School District 

      423 E. Nodaway Street 

      Clarinda, IA. 51632 

      Attn:  Superintendent 

 

If to HOSPITAL:    Clarinda Regional Health Center 

      220 Essie Davison Drive 

      Clarinda, IA  51632 

      Attn:  Chief Executive Officer 

 

 11.4  Assignment.  The rights and obligations of the SCHOOL under this Agreement will inure 

to the benefit of and be binding upon the successors and assigns of the SCHOOL. Without the written 

consent of SCHOOL, this Agreement cannot be assigned by HOSPITAL. 

 

 11.5  Entire Agreement.  This Agreement and attachments including any Exhibits and 

Schedules contain the entire understanding between the parties hereto with respect to the subject 

matter, and supersedes all prior and contemporaneous agreements and understandings, 

inducements or conditions, express or implied, oral or written; except as stated herein, nether this 

Agreement nor the attachments may be modified or amended other than by an agreement in writing. 

 

 11.6  Exhibits and Schedules.  All Exhibits, Schedules, and addenda attached hereto, if any, 

are hereby incorporated by reference into, and made a part of, this Agreement. 

 

 11.7  Compliance with Laws and Regulations.  Notwithstanding anything to the contrary 

in this Agreement, in the event either party, in consultation with counsel, develops a good faith 

concern that continued operation of this Agreement or any activity of the HOSPITAL or the 

SCHOOL is in violation of any applicable Federal, state, or local law or any regulation, order or 

policy issued under any such law, such party shall immediately notify the other party in writing of 

such concern, the specific activities giving rise to such concern and the reasons therefore. If an 

agreement on a method for resolving such concern is not reached within ten (10) days of such 

written notice, the activities described in the notice will cease or be appropriately altered until 
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the concern is resolved. If the parties cannot agree on a method of resolving the concern to the 

satisfaction of both parties within thirty (30) days of such notice, this Agreement may be 

terminated by either party. 

 

 11.8  No Third-Party Beneficiaries.  This Agreement is entered into by and between the 

parties hereto for their benefit. There is no intent by either party to create, imply or establish a 

third-party beneficiary or status or rights in any person except as expressly set forth in this 

Agreement, and no such third party shall have any right to enforce or any right to enjoy any 

benefit created or established under this Agreement. 

 

 11.9  Counterparts.  This Agreement may be executed in counterparts, each of which shall 

be deemed an original, but all of which shall constitute one and the same agreement. 

 

  

 

IN WITNESS WHEREOF, the parties have executed and delivered this agreement on the date first 

above written. 

 

 

SCHOOL 

Clarinda Community School District      

 

By:______________________   

 

 

Its:______________________   

 

 

HOSPITAL 

Clarinda Regional Health Center 

 

By:______________________  

 

Its:__Chief Executive Officer_  
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SCHEDULE A 

 

COMPENSATION TO HOSPITAL 

 

SCHOOL agrees to pay the HOSPITAL for Nursing Services in the amount of nine thousand three 

hundred sixty dollars and no cents ($9,360.00) per month from August thru May for an annual 

contract amount of ninety-seven thousand three hundred sixty dollars and no cents ($97,360.00). 

 

Definition of Nursing Services: 

ESSENTIAL JOB FUNCTIONS: 
 

• Provides health services to strengthen and facilitate the educational process by 
modifying or removing health-related barriers to learning in the individual students. 

• Promote an optimal level of wellness of students by providing preventative health 
services to facilitate the students’ optimal physical, mental, emotional and social 
growth and development. 

• Identify problems and disabilities and provide such services as case finding, health 
education, referring, and care in order to help prevent serious health problems and 
manage current chronic conditions. 

 
RESPONSIBILITIES: 
 

• Promotes and protects the optimal health status of school-age children  

• Provides health assessments  

• Obtains a health history  

• Screens and evaluates findings of deficit in vision, hearing, growth, etc.  

• Observes the child for development and health patterns in making nursing      
assessment.  

• Identifies abnormal health findings.  

• Develops and implements a student health plan  

• Interprets the health status of students to parents and school personnel.  

• Initiates referral to parents, school personnel or community health resources for 
intervention, remediation and follow through. 

• Provides ongoing health counseling with students, parents, school personnel or 
health agencies.  

• Utilizes existing health resources to provide appropriate care of students.  

• Maintains, evaluates and interprets cumulative health data to accommodate 
individual needs of students  

• Plans and implements school health management protocols  

• Participates in home visits when indicated to assess the family needs as related to 
the child’s health.  

• Develops procedures and provides for emergency nursing management for 
injuries/illnesses  

• Promotes and assists in the control of communicable diseases.  
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• Provides health education and anticipatory guidance 

• Provides direct health education, and health counseling to assist students and 
families in making decisions on health and lifestyles that affect health.  

• Participates in health education directly and indirectly for the improvement of health 
by teaching persons to become more assertive health consumers and to assume 
greater responsibility for their own health.  

• Serves as a resource person to the school staff members in health instruction.  

• Coordinates school and community health activities and serves as a liaison health 
professional between the home, school and community.  

• Acts as a resource person in promoting health careers.  

• Engages in research and evaluation of school health services to act as a change agent 
for school health programs and school nursing practices. 

• Provides consultation in the formation of health policies, goals and objectives for the 
school district.  

• Where applicable, participates in the IEP plan development.  

• Assist with the Medicaid claiming process and do claiming on qualified students 
 
Personnel providing services: 
Registered Nurse (Job Description attached as Schedule B and incorporated herein) 
Unlicensed Assistive Personnel (Job Description Attached as Schedule C and incorporated herein) 
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SCHEDULE B 

JOB DESCRIPTION – SCHOOL NURSE 

 

TITLE: SCHOOL NURSE 

REPORTS TO: Clinic Manager 

REVISED: 8/20, 7/21 

 See current organizational chart for oversight/administrative support information 

PRIMARY FUNCTION: 

 

Responsible for ADVANCING EXCEPTIONAL CARE by providing students and staff health care through 
assessment, intervention, and follow-up within the school setting. The school nurse addresses the 
physical, mental, emotional, and social health needs of students and supports their achievement in the 
learning process. 
 
Key Expectations include: 

• Develop care plan for students with ongoing health conditions.  

• Monitor student immunization status 

• Treat students and staff as needed 

• Consult with teachers and school administration regarding student care 
 

QUALIFICATIONS:    
 
Education and/or Experience  
 

• Successful completion of the National Council Licensure Examination (NCLEX) 

• Licensed by the Iowa Board of Nursing as a Registered Nurse (RN) 

• 1-year minimum experience as a RN 

• Associate degree / Bachelor’s degree preferred 

• Excellent oral and written communication skills 
 
Certificates, Licensure, Registrations 

• Certified in BLS/CPR 
 
GENERAL REQUIREMENTS: 
 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. The requirements listed below are representative of the knowledge, skill, and / or 
ability required:  
 

• Use the nursing process in the practice of nursing, consistent with accepted and 
prevailing practice. The nursing process is ongoing and includes:  
a) nursing assessments;  
b) formulation of a nursing diagnosis based on analysis of the data;  
c) planning of nursing care;  



NURSING SERVICES AGREEMENT 
 

Page 11 of 14 

 

d) nursing interventions; and  
e) evaluation of the individual’s or group’s status in relation to established 

goals and the plan of care. 
 

• Ability to effectively present information to patients, families, employees, health care 
providers, etc... 

• Ability to work cooperatively and communicate effectively to maintain good working 
relationships with Students, Parents, CCSD staff and health care providers 

• Ability to work with skill in identifying problems 
 
EQUIPMENT, TOOLS, MATERIALS: 

• General office materials/equipment/supplies 

• Clinic type medical supplies and equipment 

• Information systems 
 
ESSENTIAL JOB FUNCTIONS: 
 

• Provides health services to strengthen and facilitate the educational process by 
modifying or removing health-related barriers to learning in the individual students. 

• Promote an optimal level of wellness of students by providing preventative health 
services to facilitate the students’ optimal physical, mental, emotional and social 
growth and development. 

• Identify problems and disabilities and provide such services as case finding, health 
education, referring, and care in order to help prevent serious health problems and 
manage current chronic conditions. 

 
RESPONSIBILITIES: 
 

• Promotes and protects the optimal health status of school-age children  

• Provides health assessments  

• Obtains a health history  

• Screens and evaluates findings of deficit in vision, hearing, growth, etc.  

• Observes the child for development and health patterns in making nursing      
assessment.  

• Identifies abnormal health findings.  

• Develops and implements a student health plan  

• Interprets the health status of students to parents and school personnel.  

• Initiates referral to parents, school personnel or community health resources for 
intervention, remediation and follow through. 

• Provides ongoing health counseling with students, parents, school personnel or 
health agencies.  

• Utilizes existing health resources to provide appropriate care of students.  

• Maintains, evaluates and interprets cumulative health data to accommodate 
individual needs of students  

• Plans and implements school health management protocols  
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• Participates in home visits when indicated to assess the family needs as related to 
the child’s health.  

• Develops procedures and provides for emergency nursing management for 
injuries/illnesses  

• Promotes and assists in the control of communicable diseases.  

• Provides health education and anticipatory guidance 

• Provides direct health education, and health counseling to assist students and 
families in making decisions on health and lifestyles that affect health.  

• Participates in health education directly and indirectly for the improvement of health 
by teaching persons to become more assertive health consumers and to assume 
greater responsibility for their own health.  

• Serves as a resource person to the school staff members in health instruction.  

• Coordinates school and community health activities and serves as a liaison health 
professional between the home, school and community.  

• Acts as a resource person in promoting health careers.  

• Engages in research and evaluation of school health services to act as a change agent 
for school health programs and school nursing practices. 

• Provides consultation in the formation of health policies, goals and objectives for the 
school district.  

• Where applicable, participates in the IEP plan development.  

• Assist with the Medicaid claiming process and do claiming on qualified students 
 
DEMONSTRATED KNOWLEDGE AND ABILITIES:  
Knowledge of:  

• Principles and practices underlying professional nursing. 

• Principles and practices underlying the special field of school health.  

• Current trends in nursing and of literature in the fields of school health.  

• Organization and administration of other cooperating agencies.  

• State and local laws relating to health and social issues.  
 
Ability to:  

• Participate cooperatively in a program of school health nursing. 

• Exercise professional judgment in making decisions.  

• Communicate appropriately, collaboratively, and effectively with students, parents, 
administrators, other school personnel, health care providers, and community 
agencies.  

• Demonstrate a genuine interest in the student population and its health needs.  

• Organize a health office and manage time.  

• Be a self-starter or self-motivated.  

• Use a computer and various software applications. 
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SCHEDULE C 

JOB DESCRIPTION – UNLICENSED ASSISTIVE PERSONNEL 

 

TITLE: UNLICENSED ASSISTIVE PERSONNEL 

REPORTS TO: REGISTERED NURSE (School Nurse)/Clinic Manager 

REVISED:  

 See current organizational chart for oversight/administrative support information 

 

PRIMARY FUNCTION: 
Advances Exceptional Care through assisting school nurse, performing tasks as delegated by the RN.   

 

QUALIFICATIONS:    

 
Education and/or Experience  

• One-year prior experience in healthcare preferred.   

 

Certificates, Licensure, Registrations 

• Basic Life Support (BLS) 

 

GENERAL REQUIREMENTS: 

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily.  Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential functions. The requirements listed below are representative of the knowledge, 

skill, and / or ability required:  

• Ability to generate, read, interpret, and take action as it relates to basic financial statements, 

national and state regulations, safety rulings, operational and maintenance and organizational 

policies / procedures.  

• Ability to effectively present information to patients, families, employees, health care providers, 

etc. 

• Ability to work cooperatively and communicate effectively to maintain good working 

relationships with staff and health care providers. 

• Ability to work with skill in identifying and solving problems. 

 

EQUIPMENT, TOOLS, MATERIALS: 

• Computer and printer 

• General office materials/equipment/supplies 

• Information systems 

• Telephone system 

• All Patient Care Equipment 

o Lifts, monitors, computers, glucometers, oximeters, EKG’s, etc. 

 

SECURITY/ACCESS: 

• Will have access to confidential information abiding by the organizations privacy policies and 

regulations concerning this information. 
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ESSENTIAL JOB DUTIES and RESPONSIBILITIES: 

• Assists in preparing and maintaining student health records  
o Assist in keeping complete student health and immunization records 
o Assist in completing flu shot consents and obtaining insurance information  

 

• Contributes to the healthcare needs of students and staff 
o Dispense medications as prescribed in accordance with policy  
o Provide first aid in Emergent situations 
o Assist in coordination of hearing and vision screenings  
o Assist in maintaining emergency information for staff  

• Promotes and ensures student safety  
o Implements infectious disease controls as appropriate including isolation procedures, 

proper use of hand washing and gloves. 
o Utilizes proper body mechanics, transfer/lifting techniques, and appropriate equipment 

to minimize fall risk to patient and injury to self. 

• Communicates Effectively 
o Communicates and collaborates effectively with school nurse regarding student 

situations, needs and recommendations for meeting identified outcomes 

• Performs other duties as needed and agreed upon. 
 


